
A Note to Authors, Discussants and Session Chairs
on Web-CMS Procedures

To Paper Authors and Submitters of Panel, Tutorial or Workshop Proposals:
During the paper submission cycle, you can upload to replace your original submission as many
times as desired.  A person who is downloading will get your latest version.  No author
information should be in the paper, since it is used, as is, in the blind review process. 

When reviews of your submissions are made available by the respective Track Chair, a new button
will appear in the “Just for Authors” red rectangle.  The blue caption will say “See Submission
Reviews:” and the button caption is “Select the Review to See.”  If there are two or more reviews
available, there will be multiple lines shown for your submission.  The reviewers’ names are not
revealed.

After the date at which Proceedings submissions are accepted, any upload is assumed to be a
Proceedings piece (and should have author information included).  This submission can also be
replaced at will by uploading a new version until the date of the Proceedings submission deadline.  

When uploading a Proceedings piece, you are asked to paste a +/- 100 word abstract of the paper
in the provided spot on the editing screen.  You should also verify that the paper title, author
names and author order are correct as shown on the editing screen because the information you see
will be used in creating the conference Program and related materials.  There is no attempt on our
part to see that the database information agrees with the information on your Proceedings
submission.  You are responsible for accuracy and correct spelling.

More for Authors:
If you choose not to upload a Proceedings piece, then you should send a copy of your paper to your
Discussant (if assigned) and Session Chair at first opportunity.  When the conference schedule has
been set, a “Conference Website” is made available on the web.  It shows the specifics on each
presentation session, and there are links to obtain the contact information on session participants.

To Discussants and Session Chairs:
When you have been assigned as a Discussant or Session Chair, an additional button will appear in
the red “Download” rectangle.  The blue caption will say “Download a Paper or Proposal” and the
button caption is “Select (As Author, Discussant or Session Chair).”  A Session Chair will have
access to all papers in the session being chaired.  To avoid confusion, a discussant is only given
access to the paper(s) for which he or she is a discussant.

The most recent upload by an author is made available through links and by right-clicking on the
link, you can “Save Target As” to download the document to your PC.  Note that if a Proceedings
piece has not been submitted by the author, you will be given access to the original submission,
which may not be a full paper.

If the full paper has not been made available and if the author has not sent you a copy of his or her
paper, use the Conference Website to determine the name and e-mail address of the author and the
Session Chair.  Please send an e-mail to the author to request a copy of the paper, and copy the
Session Chair to close the information loop.

Thank you for volunteering to serve your organization to make this conference a great one.
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